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Direct Payment Plan Overview 

A smart and easy way to automate your payment with Direct Payment. 

Direct Payment is a repetitive payment between businesses and consumers that enables the service provider to deduct 
scheduled payments from the customer’s checking or savings account. It’s a dependable, flexible, and convenient process that 
does not require the consumer to use a computer or access the internet. 

With Direct Payment, you will: 

 Save time by having one less check to write 

 Reduce postage costs with one less bill to mail 

 Eliminate late fees or charges by making payment(s) automatically 

How does Direct Payment work? 

You (the customer) will authorize regularly scheduled payments to be deducted from your checking or savings account by 
completing and submitting an authorization form.  Payments are originated one business day before the specified day that they 
are due.  Direct Payment is usually a repetitive payment that will remain in effect until the customer terminates the authorization.  
It’s just that simple! 

 

What is ACH? 

The Automated ClearingHouse (ACH) Network is a nationwide system that processes electronic payments on behalf of 
depository financial institutions.  The ACH Network was established in the 1970s as an electronic substitute for recurring check 
disbursements and collections.  The ACH system is designed to serve all depository financial institutions, regardless of size, on 
an equitable basis.  The system uses batch processing which costs less than on-line, real time processing systems.  This 
feature makes ACH payments less expensive than other electronic payment methods such as wire transfers, and allows many 
financial institutions to participate.  
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Direct Payment Plan Authorization Form 

1. Mark the box of the type of account from which payment will be deducted, either a checking or savings account. 

2. Fill in your name, unit number/address, financial institution information, and date. 

3. Indicate what day of the month funds should be withdrawn and if this is for a monthly or 6-month pre-pay draw. 

4. Attach a voided check for verification of all financial institution information. 

5. Be sure to sign the form! 

 

AUTHORIZATION FOR DIRECT PAYMENT 

 

I authorize Birch Pointe Condominium Association to initiate electronic debit entries to my: 
(check ONE) 

 
   checking account  OR     savings account 

 
for payment of my condominium fee(s) on or about the day of the month selected below, as well as any late fees, fines or 
assessments that are assessed (returned ACH fee, census non-completion fine, general fines, etc.). This authority will remain 
in effect until I have cancelled it in writing. 

 
Processing date (check ONE)     1

st
 of month    11

th
 of month     21

st
 of month 

 
Processing schedule (check ONE)     monthly    6-month pre-pay 

 
Beginning month 

 
Unit ID (e.g. 5001BC, 4005HC, 5203DD) 

Financial Institution / Bank Name (Please Print) 

Account Number at Financial Institution  

Financial Institution Routing/Transit Number  

Financial Institution City and State  

Signature _________________________________________________ Date  

PLEASE KEEP A COPY OF THE AUTHORIZATION FOR YOUR RECORDS 

Please mail to: Birch Pointe Condominium Association, P.O. Box 1195, Hockessin, DE  19707 

 

Staple Voided Check Here 
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